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DATE: 
 
 
Dear Parent: 
 

Re: Your On Line Wait List Application 
 

 
This letter is to inform you of the status of your Wait List Application received through Simplified Point of 
Entry. 
 
Further documentation is needed before we can process your application.  Enclosed is an application for 
services with a listing of required documents.  Please contact our office for information and for an 
appointment to determine your eligibility. 
 
Our operating hours are Monday – Friday, 8:00 am to 5:00 pm. After hours appointments are available. 
 
 
Sincerely,  
 
 
 
 
Client Services  
(352) XXX-XXXX ext. XX 
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