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Early Learning Coalition of the Nature Coast

Serving Citrus-Dixie-Gilchrist-Levy-Sumter Counties
RFP EVALUATION RATING TOOL

Request for Proposal # ___________________

Name of Organization: ______________________________________________________________





(Legal Name from Request for Proposal Acknowledgement Form)   

Evaluation Committee Member:_______________________________________________________

Scoring Criteria and Procedure

An evaluation committee will assess each proposal utilizing this evaluation tool.

Section A of the criteria lists the minimum requirements (FATAL CRITERIA) that all proposals must satisfy. Points are not awarded for this section; however, a proposal with a NO response to one or more of these requirements will automatically be disqualified from further consideration.

Criteria B-H has been assigned a weighted value based on their relative importance
. Applicants’ responses to each criterion will be individually assessed and awarded a point value as follows:

1. Exceptional (3 points): Exceeds minimum requirements, demonstrates superior understanding of the project, exhibits clarity in presentation, and organizational and programmatic capability. Includes creativity and “out-of-the-box” ideas and strategies to accomplish goals and objectives.

2. Adequate (2 points): Meets minimum requirements, demonstrates understanding of the project, and presents organizational and programmatic information in a manner that can be comprehended.

3. Poor (1 point): Falls below minimum requirements, demonstrates insufficient understanding of the project, organizational and programmatic capability is not clearly presented.

4. Omitted (0-points): Not included in response as required and Applicant fails to provide an adequate justification for the omission. 

The total points awarded for each item in Sections B-H will equal the assigned weighted value times the point value. Each section contains information regarding the total maximum score possible for that and the minimum score accepted for that section. . Each proposal will be awarded a total point value by each committee member. The total score for each proposal that is the highest and the lowest will be thrown out. The remaining scores for each proposal will be averaged to assign one score to each proposal. The total possible score for the entire proposal is 249. THE MINIMUM SCORE ACCEPTED IS 161.
SECTION A

FATAL CRITERIA

Request for Proposal # ______________________

Name of Organization: ______________________________________________________________





(Legal Name from Request for Proposal Acknowledgement Form)   

Evaluation Committee Member:_______________________________________________________

	Were one original and ten copies of the proposal submitted?
	YES
	NO

	Did the proposal include the signed Statement of No Involvement, Exhibit A?
	YES
	NO

	Did the proposal include the signed Acceptance of Contract Terms and Conditions, Exhibit B indicating that the Applicant agree to all Coalition requirements, terms and conditions in the RFP and Coalition’s Core Contract?
	YES
	NO

	Did the response include the signed Statement of Assurances, Exhibit C?
	YES
	NO

	Did the proposal include the signed Certification Regarding Debarment, Supervision, Ineligibility and Voluntary Exclusion Contracts/Subcontracts? Exhibit D
	YES
	NO

	Did the proposal include a signed Pubic Entity Crime Form, Exhibit E?
	YES
	NO

	Did the proposal include a signed Discrimination Statement, Exhibit F?
	YES
	NO

	Did the proposal include a signed Certification Regarding Lobbying, Exhibit G?
	YES
	NO

	Did the proposal include a signed Certification Regarding Drug-free Work Place, Exhibit H?
	YES
	NO

	Did the proposal include the original signed and dated Request for Proposal Acknowledgement Form? Exhibit I
	YES
	NO

	Did the proposal include the Applicant’s Cost Allocation Plan?
	YES
	NO

	Did the proposal include the Applicant’s Continuity of Operations Plan?
	YES
	NO

	Was the proposal (including all accompanying forms requiring signature) signed by a duly authorized officer of the applying organization, and was proof of authorization included, if needed?
	YES
	NO

	Did the Applicant include the required Proposal Guarantee in the amount of $100,000 or 1% of the requested budget amount (which ever is less) of the requested budget amount as specified in Section 2.11 of this RFP?
	YES
	NO


If all responses are “YES”, continue to the next sections.

If one or more responses are “NO”, the proposal is disqualified. No further evaluation is to be completed. 

SECTION B

RESPONSE TO NEED AND PURPOSE

Request for Proposal # ELCNC2006-2007-1

Name of Organization: ______________________________________________________________





(Legal Name from Request for Proposal Acknowledgement Form)   

Evaluation Committee Member:_______________________________________________________

	SECTION B: CRITERIA
	The Applicant clearly understands the need for and the purpose of the project.

	INDICATORS
	UN-WEIGHTED SCORE

	Insert criteria utilizing the language from the request for proposal
	


Section B
Sub total _____________X weight factor 3 =______________________ 

Maximum score = 9

Minimum Score = 6
SECTION C

RESPONSE TO DESCRIPTION OF APPROACH

Request for Proposal # ELCNC2006-2007-1

Name of Organization: ______________________________________________________________





(Legal Name from Request for Proposal Acknowledgement Form)   

Evaluation Committee Member:_______________________________________________________

	CRITERIA
	The Applicant clearly understands the requirements of the General Administrative Services

	INDICATORS
	UN-WEIGHTED SCORE

	Insert criteria utilizing the language from the request for proposal
	


Section C

Sub total _____________X weight factor 3 =______________________ 

Maximum score = 72

Minimum Score = 48

SECTION D

RESPONSE TO DESCRIPTION OF STAFFING

Request for Proposal # ELCNC2006-2007-1

Name of Organization: ______________________________________________________________





(Legal Name from Request for Proposal Acknowledgement Form)   

Evaluation Committee Member:_______________________________________________________

	SECTION D: CRITERIA
	The Applicant has sufficient and appropriate staff to accomplish the goals and outcomes of this project

	INDICATORS
	UN-WEIGHTED SCORE

	Insert criteria utilizing the language from the request for proposal 
	


Section D
Sub total _____________X weight factor 4 =______________________ 

Maximum score = 48

Minimum Score = 32

SECTION E

RESPONSE TO PROPSER’S HISTORY AND EXPERIENCE

Request for Proposal # ELCNC2006-2007-1

Name of Organization: ______________________________________________________________





(Legal Name from Request for Proposal Acknowledgement Form)   

Evaluation Committee Member:_______________________________________________________

	SECTION E: CRITERIA
	THE APPLICANT’S STRUCTURE, HISTORY AND EXPERIENCE ARE SUFFICIENT TO COMPLETE THE PROJECT.

	INDICATORS
	UN-WEIGHTED SCORE

	Insert criteria utilizing the language from the request for proposal
	


Section E
Sub total _____________X weight factor 5 =______________________ 

Maximum score = 60

Minimum Score = 40

SECTION F

RESPONSE TO APPLICANT’S TRANSITION PLAN

Request for Proposal # ELCNC2006-2007-1

Name of Organization: ______________________________________________________________





(Legal Name from Request for Proposal Acknowledgement Form)   

Evaluation Committee Member:_______________________________________________________

	SECTION F: CRITERIA
	THE APPLICANT’S TRANSITION PLAN IS EFFECTIVE AND ENSURES A SMOOTH TRANSITION OF SERVICES WITH LITTLE OR NO INTERRUPTION.

	INDICATORS
	UN-WEIGHTED SCORE

	Insert criteria utilizing the language from the request for proposal
	


Section F

Sub total _____________X weight factor 2 =______________________ 

Maximum score = 12

Minimum Score = 8
SECTION G

COST PROPOSAL

Request for Proposal # ELCNC2006-2007-1

Name of Organization: ______________________________________________________________





(Legal Name from Request for Proposal Acknowledgement Form)   

Evaluation Committee Member:_______________________________________________________

	SECTION G: CRITERIA
	the applicant’s cost proposal is reasonable and necessary to meet the requirements of the project. 

	INDICATORS
	UN-WEIGHTED SCORE

	Insert criteria utilizing the language from the request for proposal
	


Section G

Sub total _____________X weight factor 5 =______________________ 

Maximum score = 45

Minimum Score = 30
SECTION H

ADDITIONAL NON REQUIRED SERVICES

OPTIONAL 

Request for Proposal # ELCNC2006-2007-1

Name of Organization: ______________________________________________________________





(Legal Name from Request for Proposal Acknowledgement Form)   

Evaluation Committee Member: ______________________________________________________

	SECTION H: CRITERIA
	the applicant’s additional non-required services are designed to enhance the required services and/or program goals.

	INDICATORS
	UN-WEIGHTED SCORE

	Insert criteria utilizing the language from the request for proposal
	


Section H

Sub total _____________X weight factor 1 =______________________ 

Maximum score = 3

Minimum Score = 0
Total Proposal Score

___________________

Maximum Score = 246
Minimum Score = 164
� Explanation of Weight Factors:


Five (5)�
Sections related to critical criteria that are essential for the organization to meet the requirements of the program within the funding limitations. �
�
Four (4)�
Sections related to the Applicant’s ability to perform the required project services.  �
�
Three (3)�
Sections related to the criterion that evidences the Applicant’s understanding and approach to providing the required project services.�
�
Two (2)�
Sections related to temporary or one time required project services. �
�
One (1) �
Sections related to enhanced services related to the project services but not required. �
�
	Evaluation Tool by Percentage Values:


Section�
Percentage�
�
B: Response to Need, Purpose and Goals�
4%�
�
C. Response to Description of Approach�
29%�
�
D. Response to Description of Staffing�
19%�
�
E. Response to History and Experience�
24%�
�
F. Response to Transition Plan�
5%�
�
G. Cost Proposal�
18%�
�
H. Response to Additional Non Required Services�
1%�
�






ELCNC141: Sample RFP Evaluation Criteria and Rating Sheet


