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Early Learning Coalition of the Nature Coast

Serving Citrus-Dixie-Gilchrist-Levy-Sumter Counties
POLICY REGARDING COLLECTION OF SOCIAL SECURITY NUMBERS

The Early Learning Coalition of the Nature Coast (the “Coalition”) collects social security numbers for legally authorized and required purposes, such as for withholding from and reporting of payments subject to income tax and social security deductions, payments to the federal government and completion of forms mandated by law (e.g. form 1099 or W-2).

The Coalition may collect social security numbers during the pre-employment process for purposes of obtaining credit reports or performing other investigations regarding the hiring decision.


The Coalition may collect social security numbers as part of the eligibility verification process for purposes of obtaining credit reports, verifying identity or performing other investigations regarding an applicant.

THIS POLICY IS TO BE DISTRIBUTED TO EACH PERSON WHO PROVIDES THE COALITION WITH HIS OR HER SOCIAL SECURITY NUMBER

I understand my obligation to follow the above policy and procedure and to request clarification from my supervisor and/or the Executive Director if needed. 

_________________________________ 
_______________________________

Employee Signature



Date

_________________________________ 
_______________________________

Supervisor Signature



Date

_________________________________ 
_______________________________

Executive Director Signature


Date
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