Employment Eligibility (I-9) Verification Form
Important Notice: Failure to properly complete I-9 paperwork is a violation of the Immigration Reform and Control Act of 1986 (IRCA) and subjects the employer to sanctions.

Instructions: 

· The I-9 form, along with this verification form, must be completed within three (3) business days of the employee’s date of hire.

· This form must be attached to the completed I-9 and forwarded to the Executive Director

· Review the completed I-9 form and initial the following:

	1. The I-9 form was completed within three (3) business days of hire. (If the I-9 form was not completed within three (3) business days of hire a written explanation must be attached.)


	Initials

	2. Section 1 – Information is printed and legible


	Initials

	3. Date of birth completed


	Initials

	4. Employee’s Social Security number is entered and correct


	Initials

	5. Employee attested to citizenship, permanent residency, or authorization to work


	Initials

	6. Employee signed and dated Section 1


	Initials

	7. Section 2 (List A, OR List B and C) information is completed and accurate


	Initials

	8. Employment date is completed with month, day, and year


	Initials

	9. Signature of employer


	Initials

	10. Printed name and title of employer


	Initials

	11. Complete business address information including: Name of Organization, street name, street number, city, state, and zip code


	Initials

	12. Signature and date


	Initials


By initialing above, and signing below, I attest that I have examined the attached I-9 document and that it is complete and accurate to the best of my knowledge.

____________________________________________________________
______

Signature of Person who completed and/or examined the attached I-9 Form
Date

