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Early Learning Coalition of the Nature Coast

Serving Citrus-Dixie-Gilchrist-Levy-Sumter Counties
	Protecting Laptop Computers and Other Mobile Devices Policy Acknowledgement



	When a laptop computer or other mobile device is stolen two kinds of loss is suffered: the computer, and, perhaps far more serious, information stored in the computer. Take these precautions: 

	· Do not leave your laptop or other mobile device unsecured in an ELCNC office. Lock it in its docking station, secure it with a cable lock, or lock it up in a cabinet or your desk when it is not being used. 

· Do not leave your laptop or other mobile device unattended in open view in your hotel room. Utilize the room safe if possible. 

· Do not leave your laptop or other mobile device unattended and in open view in your automobile. If you must leave it in your car, lock it in the trunk. 

· Never place your laptop or other mobile device in checked baggage and keep it securely with you in hotel lobbies, airports, restaurants, and other public places. 

· Remember, the carrying case offers no protection from theft; what is inside is easily recognizable. 

· Be careful using your laptop or other mobile device on airplanes and in public areas. Make certain those around you cannot read your screen if you are working with confidential presentations or other material. 

· Use password protection and encryption, when possible. 




I certify that I have read and understand the above laptop and other mobile device protection policy. In the event that I am assigned a laptop computer or other mobile device I hereby aggress to adhere to the policy. 
________________________________

_________________________________


Employee Name



Position

________________________________

_________________________________


Employee Signature



Date
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