Registering for an Early Learning Scribe™
Coalition Family Portal Account

Follow this guide to successfully create your Family Portal account on the ELC Nature
Coast website. This tutorial walks you through the account registration, verification,
and security setup process required to access online services.

1 Navigate to https://www.elc-naturecoast.org/and click "Family Portal".

rly —~
O{?lr\g Family Portal
el N

m About Us Calendar | am a Parent/Guardian |am a Provider Contact Us

Made with Scribe - https://scribehow.com 1



2 On the top right side of the page, click the "Sign Up" button.
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Welcome to Florida's
Early Learning Family
Portal

Already have a Family Portal
account?

Sign in here -

You will find information hera about Florida's early learning programs. You can also apply for School Readiness (child care assistance) and Voluntary Prekindergartan Education
services online by clicking on an Apply for bution below.

Resource & Referral School Readiness VPK

3 Click "Proceed to Single Sign-On (SSO)---->"

O Single Sign-On

With the most recent updates, the Family Portal will now be accessed using
Single Sign-On (SSO). Once you complete sat up through SSO, retum to the
Family Portal and click the Sign In button.

For additional datails and instructions, ciick this link to download the set-up
suppcert document.
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4 On the "Sign in name" field, enter your email address.
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5 Click "Send verification code"
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Please provide the following details.
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| Verify you are human
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6 Click the "verificationCode" field and insert the code you received on your email.
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7  Click "Verify code"
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Please provide the following details.

Verification code has been sent. Please copy it to the input box below.

Single

Sign-On
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Please provide the following details.

Verification code has been sent. Please copy it to the input box below.
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8 Enter your personal information like First and Last name, password (Minimum of
15 digits, must include UpperCase Letters, lowercase and a special character.+
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Please provide the following details.

The code has been verified. You can now continue.

Re-Enter Password *

Middle Name

Suffix

| Verify you are human

) Users are responsible for any activity originating
from their accounts. Users shall not share their

9 Click the checkbox under "Verify you are human".
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) Users are responsible for any activity originating
from their accounts. Users shall not share their
accounts and passwords. Use of an identity or
password other than the user's own is prohibited.
Users must conduct themselves in a responsible,
safe, ethical, and legal manner while using
Department information technology resources.
Disruptive use of Department resources is not
permitted. The Department may monitor the activity
and accounts of any users. Users who violate this
policy may be subject to disciplinary and/or legal
action, including suspension, expulsion, dismissal,
revocation of user access, or criminal prosecution by

the appropriate law enforcement agency.
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10 Click the checkbox to accept the Terms and Conditions.
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11 Click "Continue"
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Middle Name

Suffix

Verified 2%

&s are responsible for any activity originating

g their accounts. Users shall not share their
Gccounts and passwords. Use of an identity or
password other than the user's own is prohibited.
Users must conduct themselves in a responsible,
safe, ethical, and legal manner while using
Department information technology resources
Disruptive use of Department resources is not
permitted. The Department may monitor the activity
and accounts of any users. Users who violate this
policy may be subject to disciplinary and/or legal
action, including suspension, expulsion, dismissal,
revocation of user access, or criminal prosecution by
the appropriate law enforcement agency

Middle Name

Suffix

This information is required.
v Verified 4%

Users are responsible for any activity originating
from their accounts. Users shall not share their
accounts and passwords. Use of an identity or
password other than the user's own is prohibited.
Users must conduct themselves in a responsible,
safe, ethical, and legal manner while using
Department information technology resources,
Disruptive use of Department resources is not
permitted. The Department may monitor the activity
and accounts of any users. Users who violate this
policy may be subject to disciplinary and/or legal
action, including suspension, expulsion, dismissal,
revogatiomeaf user access, or criminal prosecution by

iatg law enforcement agency.

Cancel




12 Select a multi-factor authentication method. You can chose your Phone Number,
Email or a Authenticator app. In this example, we will use Email.
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Please select a multi-factor authentication method.
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Cancel

13 You will be signed in and the next time you try to log-in, you will be sent
verification codes via Email.
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8 You should be logged in and see your profile right away!
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\"“*1'1'0{\(: > Family Portal > Family Profile

Household at a Glance

Parents Other Household Members Children Needing Care Total Househeld Size

o

VPK Applications

& the form below 1o view or update any previcusly created VPK appications or 1o create a new VPK applicaton for your housshold

Create a new VPK application

Child Name Confirmation Number  Status Last Updated  Action View Application Certificate of Eligibility

(No child data available) 32512025 / Edit appiication
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